= -

FEDERAL TRANSIT ADMINISTRATION

National Transit Database

User Management and
Monthly Reporting

Q

U.S. Department of Transportation
Federal Transit Administration




———
New Reporting System (“NTD 2.0”)

* Monthly ridership will be first operational module

— Reporting starts in October for reporting September 2014
data
* NTD will transfer already reported data in old system to NTD 2.0

* Annual reporting planned to start December 2014 for
RY 2014 reporting

— More details will be provided at annual reporting launch

* No change in data requirements

— Same requirements in NTD 2.0 as current system
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Our Agenda

Steps for Starting Monthly Reporting

|. Local system “user manager” creates user accounts

2. Systems now in FY 2015 do “report kickoff”

— No action needed from reporters now in FY 2014

3. All systems start monthly reporting




———m
Local System User Manager (LSUM)

* LSUM at each reporting agency approves (certifies)
new users of FTA systems
— NTD 2.0
— TRAMS (updated TEAM)

* FTA requires each agency to identify a LSUM to FTA
for “authentication”

— TEAM users upload designation letter in TEAM

— Non-TEAM users send letter to FTA NTD project
manager in Washington DC
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LSUM NTD Startup Tasks

* Create LSUM password

* Approve and enter local users into NTD 2.0




LSUM Receives Email Instructions

Wed 10/1/2014 1:58 PM
admin@ftatraining.appiancloud.com on behalf of Keith Gates <keith.gates@dot.gov>

New Account Created in Appian for Doug Harvey
To doug.harvey@trimet.org

Hello Doug Harvey

A new user account has been created for vou on the FTA Appian Environment.

You may log on at: https:/ftavat appiancloud .com

Log on using LSUM email address
. as username in lower case letters

Your Usemname 1s:  doug.harvey@trimet.org

Please visit the above URL and click the 'Forgot Password’ link, this will bring vou to a prompt to create vour password.
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LSUM Starts Password Process

a LL.5. Department of Transpaortation

U.5. Department of Transportafion
Federal Transit Administration ( inistration
- wamemmnews|  Enter Username (all lower case letters) s
cr. @) this network () all computers

ou have accessed a U.5. Government informal
includes (1) this computer, (2) this network, (3) dm
connected to this network, and (4) all devices and storage media
attached fo this network or to a computer on this network. U.S.
Government information systems are provided for the processing of
official U.S. Government information only. Unauthorized or improper
use of this information system is prohibited and may subject you to
dizciplinary action, as well as civil and criminal penalties. All data
contained on U.S. Government information systems is owned by the
U.5. Government and may, for the purpose of protecting the rights and
property of the U.S. Government, be monitored, intercepled, recorded,
read, searched, copied, or caplured in any manner and disclosed or
used for any lawful government purpose at any time. THERE IS NO
RIGHT TO PRIVACY IN THIS SYSTEM. System personnel may give
to law enforcement officials any potential evidence of crime found on
U.5. Government information systems. USE OF THIS SYSTEM BY
ANY USER, AUTHORIZED OR UNMAUTHORIZED, CONSTITUTES
¥OUR UNDERSTANDING AND COMSENT TO THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING, OR
LCAPTURING AND DISCLOSURE.

_y

Click on I agree to accept

government warning

ected to this network, and (4} all devices and storage media
ched to this network or o a computer on this network. U.S.
rernment information systems are provided for the processing of
Lial U 5. Government information only. Unauthorized or improper
of this information system is prohibited and may subject you to
Liplinary action, as well as civil and criminal penalties. All data
tained on U.5. Government information systems is owned by the

- Government and may, for the purpose of protecting the rights and
rty of the U.S. Government, be monitored, intercepted, recorded,
, searched, copied, or captured in any manner and disclosed or
for any lawful government purpose at any time. THERE IS NO
HT TO PRIVACY IM THIS SYSTEM. System personnel may give
aw enforcement officials any potential evidence of crime found on
. Government information systems. USE OF THIS SYSTEM BY
USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES
R UNDERSTANMDING AND CONSENT TO THIS MONITORING,
RCEPTION, RECORDING, READING, COPYING. OR
TURING AND DISCLOSURE. )

rmame

doug.harvey@trimet.org

Password

Forgot Password

FEDERAL TRANSIT ADMINISTRATION

Click on Forget Password to start
process to set password




Request Password Reset

Request Password Reset

Please enter yvour username.

* Username doug harvey@trlmet org

Request Password Reset || Cancel
*Required
Click on Request Password
Reset
Enter user name (email address)




LSUM Receives Password Instructions

Mon 9/29/2014 5:14 PM

admin@ftauat.appiancloud.com
Appian for Federal Transit Administration (TEST) Forgot Password Instructions

To  doug.harvey@trimet.org

Dear Doug Harvey

Click to go to set password

This is an automated response from Appian about your forgot password request.

Please click on the following link or copy and paste in your browser's address bar t d URL to enter your new password.
https://ftauat.appiancloud.com/suite/personalization/resetforgotpassword. ?token=Wd308fxIh%2B% 2F66dZAmANe TDWSYyNLDSG 1%
2Bg25YEZMMEV]SKcmpBAqquSoLbHR3IDmMUdPywwQpWYukR2%60AzIP IBLEObwS3D%3D

The above URLis only valid for 15 minutes after it has been issued and it is only valid for the user who it was generated for. Once you have
entered and confirmed your new password, you will be able to access Appian using this new password.

If you have any guestions, please contact your system administrators.

Thank you,
Appian
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Set Password

Enter user name (email address)

Enter New Password

Please enter your username and enter what you would like your new password 0

* User name doug.ﬁa rvey@trimet.org

* New password | .............

* Re-enter new password 4 eesssssssnsns

Reset Password

*Hequired

Enter and reenter password Click on Reset Password




——
Password Features (All Users)

* Same as current NTD reporting system

— Federal requirements for length and complexity

* Password length
— Must be 12 characters and not more than 20 characters
* Complexity
— 3 out of 4 — Lower case, Upper case, Numbers, Special Characters

* Password History

— Password must be different from 10 previous passwords and must be different
from any password used in the last 6 months

— Password expiration period is 60 days




LSUM Logs In to Create Users

U.5. Departrment of Transpartation
Federal Transit Administration

" WARNING WARNING WARNING 7
You have accessed a U.S. Government information system, which
includes (1) this computer, (2) this network, (3) all computers
connected to this network, and (4) all devices and storage media
attached to this network or to a computer on this network. U.S.
Government information systems are provided for the processing of
official U.S. Government information only. Unauthorized or improper
use of this information system is prohibited and may subject you to
disciplinary action, as well as civil and criminal penalties. All data
contained on U.5. Government information systems is owned by the
U.5. Government and may, for the purpose of protecting the rights and
property of the U.5. Government, be monitored, intercepted, recorded,
read, searched, copied, or captured in any manner and disclosed or
used for any lawful government purpose at any time. THERE IS NO
RIGHT TO PRIVACY IN THIS SYSTEM. System personnel may give
to law enforcement officials any potential evidence of crime found on
U.5. Government information systems. USE OF THIS SYSTEM BY
ANY USER, AUTHORIZED COR UMAUTHORIZED, CONSTITUTES
¥OUR UNDERSTANDING AND COMSENT TO THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING, OR.

LCAPTURING AND DISCLOSURE. )

Click on I agree to accept
government warning

Enter Username and [

nistration

Password .

NG WARNING WARNING

. Government information system, which

T, (2) this network, (3) all computers

this network, and (4) all devices and storage media

is network or to a computer on this network. U_S.
information systems are provided for the processing of
Government information only. Unauthorized or improper
information system is prohibited and may subject you to
action, as well as civil and criminal penalties. All data

on U.5S. Government information systems is owned by the
ment and may, for the purpose of protecting the rights and
the U.S. Government, be monitored, intercepted, recorded,
, copied, or captured in any manner and disclosed or
any lawful government purpase at any fime. THERE 1S NO
'O PRIVACY IN THIS SYSTEM. System personnel may give
‘orcement officials any potential evidence of crime found on
ment information systems. USE OF THIS SYSTEM BY
SER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES
UNDERSTANDING AND CONSENT TC THIS MONITORING,
RCEPTION, RECORDING, READING, COPYING, OR

TURING AND DISCLOSURE. )

1} frname

FEDERAL TRANSIT ADMINISTRATION

doug.harvey@trimet.org

Password

Forgot Password

Click on Sign In




News Page is the Home Page

U.5. Departrment of Transportation
Federal Transit Administration

All »
Updates
Participating
Starred i

FEDERAL TRANSIT ADMINISTRATION

Click here to post...

matt.bonzek.ctr@dot.gov Report Year 2014 (Original Submission) is now available. Status
updates and other notices will be posted here throughout the lifecycle of this report version.
See 'More Info' for additional details.

#00008 #Tri-CountyMetropolitanTransportationDistrictotOregon

FY 2014 Reporting - 00... | 00008 - Tri-County Mefr.._

Aug 19, 2014 % Comment  More Info -

Click on Records to
enter users

D Doug Harvey
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Records Page

Records leports Actions D Doug Harvey

U.S. Departrment of Transportation
Federal Transit Administration

Records

My NTD Reporter Profile(s)
View my reporter profile(s)

All »

= NTD Report Packages
™ Report Packages which have not yet been closed out .
Click on My NTD Reporter
B Users
[ — |

Profile(s)

Directory of users

FEDERAL TRANSIT ADMINISTRATION




My NTD Reporter Profile(s)

us Deparimentfiomporiaton (v NTD Reporter Profile(s)

Federal Transit Administration

00008 - Tri-Cou Metropolitan Transportation District of Oregon
Validation Analyst: Ma

All »

name

Click on reporting agency J




U.5. Department of Transportation
Federal Transit Administration

Click on Related Actions

Reporter Profile

Records / My NTD Reporter Profile(s)

00008 - Tri-County Metropolitan Transportation District of Oregon

NTD Validation Analyst

Name Matt Bonzek
E-Mail matt bonzek ctr@dot.gov
Phone 434-293-8803

Basic Information

Reporter Name  Tri-County Metropolitan Transportation District of Oregon
Acronym TriMet
Address 1800 8W 1st Avenue, Suite 300

Portland, Oregon 97201-5354

FEDERAL TRANSIT AD

MINISTRATION

Active Modes

Mode T Type of Service

Bus Directly Operated
Commuter Rail Purchased Transportation
Demand Response Purchased Transportation
Demand Response - Taxi Purchased Transportation
Hybrid Rail Purchased Transportation

M 4 150f8 » M

DUNS Number 007309096
FTA Recipient ID 1728
Website Click here to visit
http:/Awww trimet.org/
Commitment Date Start Date
7111992 7111992
7/1/2008 7/1/2008
7111992 7111952
7/1/2009 7/1/2009
71112010 7/1/2010




——
Related Actions for Reporter Profile

U.5. Department of Transparfation Records / My NTD Reporter Profile(s)
FederalTransit Administration 00008 - Tri-County Metropolitan Transportation District of Oregon
summary ; View & Manage Reporter Modes (P-20)
News View or manage reporter modes depending on your permissions
Related Actions »
E-File Library ; View & Manage Reporter Jsers (P-30)
Form Library

View and manage report:

depending on your permissions

Click on View & Manage Reporter Users (P-30) ]




View & Manage Users (P-30)

U.5. Department of Transportation
Federal Transit Administration

Summary

News

Related Actions =
E-File Library
Form Library

FEDERAL TRANSIT ADMINISTRATION

00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30)

You must have users in both the CEQ and NTD contact roles in order to submit a Report Package.

Last Name First Name Role Phone Number E-Mail Address

[]  Harvey Doug Viewer

doug.harveyi@trimet.org

Add User Edit Role Deactivate User Yiew Details Close

[ Click on Add User




Add New System User

US. Departrment of Transporiation
Federal Transit Administration

Summary

News

Related Actions »
E-File Library
Form Library

-

-

Add user
information (name,
email, address)

FEDERAL TRANSIT AD

00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30) > Add New System User

To add a new system user please complete all required fields below and click the "Next' button at the bottom of the form. If you do not want the user to be nofified of the newly
created account, uncheck the bex for the ‘Mefify User Upon Account Creation?' question.

Add New User Progress
—_———
Add New User

User Information

Username (Email) "

Toe Blake@TriMet.org

Honorific

First Name *

Toe

Middle Name

Last Name *

Blake

Title

Email
Toe Blake@TriMet org

Work Phone

Phone Number Extension

Fax Number

Administrative Options

Notify User Upon Account Creation?

¥ Notify User
Check this box to send the user an email that their account has been created

Assign NTD Rale Confirm New User

Address 1

Address 2

PO Box

City

State

Select a State v

Zip Code

Zip Code Extension

Primary Organization
Tri-County Metropolitan Transportation District of Oregon

Click Next when completed

MINISTRATION
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Select Reporter Role

US. Depariment of Transporiation 00008 - Tri-County Metropolitan Transportation District of Oregon > View &
redeclliansiAdminstefin Manage Reporter Users (P-30) > Add New System User

summary Please confirm all the details you have entered for this user.

News Add New User Progress

Related Actions » ®

E-File Library Add New User Assign NTD Role Confirm New User

Form Library
User Information

Username (Email) Primary Organization
Toe Blake@TriMet.org Tri-County Matropolitan Transportation District of Oregon (NTD Id: 00008)
Name NTD Role ™
Toe Blake & _ _ -
[ Select Role Select a Role
J Select a Role for this User
Previous ‘\ Next Cancel

Click Next when completed

FEDERAL TRANSIT ADMINISTRATION




Roles

Role Functions

Data entry, submit report, submit the CEO

L5 certification, all reporting areas

Data entry, submit report, all reporting
areas

NTD Contact Person

Editor Data entry, view forms

Viewer View forms




Review and Submit User

U.5. Depariment of Transporiation
Federal Transit Administration

Summary

News

Related Actions »
E-File Library
Form Library

00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30) > Add New System User

Please confirm all the details you have entered for this user.

Add New User Progress

Add New User Assign NTD Role Confirm New User

User Information

Username (Email) Address 1
Toe.Blake@TriMet.org

Honorific Address 2
First Name PO Box
Toe

Middle Name City

Last Name State
Blake

Title Zip Code
Email Zip Code Extension
Toe.Blake@TriMet.org

Work Phone Role

lick Submi
Phone Extension Primary Organization C I C Su m I t

Tri-County Metropolitan Transportation District of Oregon (NTD

Fax Number

Administrative Options

Notify User Upon Account Creation?

+ Notify User
Check this box to send the user an email that their account has been created

Previous Cancel

* After submission, instructions are emailed to user to set up

password

— ldentical process used for LSUM password

FEDERAL TRANSIT ADMINISTRATION




———
CEO and NTD Contact Required

Us Depariment oftonsporiation 0008 - Tri-County Metropolitan Transportation District of Oregon > View &
Federal Transit Administration Manage Reporter USEI’S (p_ao)

Summary You must have users in both the CEO and NTD contact roles in order to submit a Report Package.

News

Related Actions » Last Name First Name Role Phone Number E-Mail Address

E-File Library - . .

Form Library [J  Harvey Doug Viewer doug.harvey@trimet.org
[ ] Blake Toe CEQ toe.blakei@trimet.org
[ ] Ferguson John MTD Contact john.ferguson@irimet.org

Add User Edit Role Deactivate User View Details Close

e LSUM should create CEO and NTD users

— Required for report “kick-off”

FEDERAL TRANSIT ADMINISTRATION
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LSUM Sign Out

News Tasks (1) Records leports Actions D Doug Harvey ~

Profile
Us. Department of fensportation (00008 - Tri-County Metropolitan Transportation District of Oreq/ | scitings
Federal Transit Administration Manage Reporter Users {P_ao}

Sign Out
Summary ¥ou must have users in both the CEO and NTD contact roles in order to submit a Report Package. 9
News
Related Actions » Last Name First Name Role Phone Number Address
E-File Library -
Form Library []  Harvey Doug Viewer arvey@trimet.org
[] Blake Toe CEO ke@trimet.org
O Ferguson John NTD Contact rguson@trimet.org

Add User Edj Ser View Details Close

Click on username and click Sign Out

FEDERAL TRANSIT ADMINISTRATION




———
NTD Contact Startup Tasks

* Perform “report kickoff”
— Systems now in FY 2015 must do kickoff

— No action needed from reporters now in FY 2014

* Start monthly reporting

— Enter September data

— Enter August data if not done in September




What is a Kickoff?

* Confirmation of current “profile” information
at beginning of fiscal year

— Profile information = Old B-10/B-20 data
e Actions

— Confirm reporter contact information is accurate.
— Confirm mode information is accurate.

— Confirm declared reporter type for previous FY is
still accurate (e.g., small systems waiver)

— Declare reporter type for new fiscal year




—
Why is Kickoff Done?

* Create annual reporting forms for prior year
(e.g., FY 2014)

* Create monthly reporting forms for current
year (e.g., FY 2015)




NTD Contact Logins to NTD 2.0

Enter your User Name and Password

U.5. Department of Transportation
Federal Transit Administration

4 WARNING WARNING WARNING N

You have accessed a U.S. Government information system, which
includes (1) this computer, {2) this network, (3) all computers
connecied to this network, and (4) all devices and storage media
attached to this network or to a computer on this network. U.S.
Government information systems are provided for the processing of
official U_5. Government infermation only. Unauthorized or improper
use of this information system is prohibited and may subject you to
disciplinary action, as well as civil and criminal penalties. All data
contained on U.5S. Gevernment infermation systems is owned by the
U.5. Government and may, for the purpose of protecting the rights and
property of the U.S. Government, be monitored, intercepied, recorded,
read, searched, copied, or captured in any manner and disclosed or
used for any lawful government purpose at any time. THERE IS NO
RIGHT TO PRIVACY IN THIS SYSTEM. System personnel may give
to law enforcement officials any potential evidence of crime found on
U.5. Government information systems. USE OF THIS SYSTEM BY
ANY USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES
YOUR UNDERSTAMDING AND CONSENT T THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING, OR
L_-C\JC\PTURIMG AND DISCLOSURE.

vy

Username

john.ferguson@trimet.org

Password | Click on Sign In

Forgot Password

FEDERAL TRANSIT ADMINISTRATION
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Kickoff Starts on News Page

~

] Click on Tasks to

News start FY 2015




How to Start Report Kickoff

Tasks (1)

D John Ferguson

U.S. Depariment of Transportation

i Newest -
Federal Transit Administration
Assigned to Me » *+ NTD 00008 CEOs, NTD 00008 NTD Primary Contacts
sent by Me J Report Kickoff for Reporter 00008 - Tri-County Metropolitan Transportation District of
Oregon
Starred i

Aug 19, 2014 i
Status

Open *

Deadline
Overdue
Today
Within 7 days

Click on Task

FEDERAL TRANSIT ADMINISTRATION




Tasks (1)

Accept Kickoff Task

orts Actions

|:| John Ferguson

U.5. Department of Transportation
Federal Transit Administration

Reassign Task

FEDERAL TRANSIT ADMINISTRATIO

N

You must accept this task before completing it

Go Back

Report Kickoff (Urban/Tribal): Introduction

Qur records indicate that you have begun a new fiscal year, as of 7/11/2014. In order to begin your Annual Repaort for th

with the Report Kickoff where you will be asked tao:
-Confirm your Reporter contact information is accurate.

-Confirm your mode infarmation is accurate,

-Confirm your declared Reporter type for the previous fiscal year, 2014, is still accurate.

-Declare your Reporter type for the new fiscal year, 2015.

1. Click Accept

2. Click Proceed

ous fiscal year, 2014, please proceed

Proceed




——
Manage Reporter Users

Tasks (1) Records Reports Actions D John Ferguson

Us.Depariment of ransporiation - )0 Q08 - Tri-County Metropolitan Transportation District of Oregon > View &
Federal Transit Administration Manage Reporter Users (P_30)

5ummary You must have users in both the CEQ and NTD contact roles in erder to submit a Report Package.

News

Related Actions » Last Name First Name Role Phone Number E-Mail Address

E-File Library - . .

Form Library []  Harvey Doug Viewer doug harvey@trimet arg
[|  Blake Toe CEQ toe blake@trimet.org
[|  Ferguson John MTD Contact john_ferguson@trimet.org

Cpgtinue Go Back Cancel

Edit Role View Details

[ Click continue to go to next confirmation

* Only user manager can add new users

* Individual users can edit own profile




U.5. Department of Transportation
Federal Transit Administration

Manage Modes

00008 - Tri-County Metropolitan Transportation District of Oregon > View &

Manage Reporter Modes (P-20)

Reporter Modes
Mode
[]  Demand Response
[ Light Rail
O Bus
O Street Car Rail
O Commuter Rail
] Demand Response
O Bus
O Demand Response - Taxi
O Street Car Rail
[ Hybrid Rail

1-10cf10 » M

Type Of Service

Directly Operated
Directly Operated
Directly Operated
Directly Operated
Purchased Transportation
Purchased Transportation
Purchased Transportation
Purchased Transportation
Purchased Transportation

Purchased Transportation

Click to add mode

MINISTRATION

D John Ferguson

Commitment Date Start Date FG/HIB Seasonal Segments
7111992 711992 N/A NIA
7111992 711992 Y N
7111992 711992 Y N
71112010 7/1/2010 Y N
7/1/2008 7/1/2008 Y N
7111992 711992 N/A NIA
7111992 711992 N N/A
71112009 7/1/2009 N/A N/A
7112012 711/2012 Y N
71i2010 71i2010 Y N
Edit Mode Continue Go Back Cancel

—/\
Click to edit/delete selected mode/TOS

 Add, edit, or end mode/TOS as needed

FEDERAL TRANSIT AD




——
Add Mode Screen

Tasks (1) Records Reports Actions . John Ferguson

us Depariment of Transporiation 0008 - Tri-County Metropolitan Transportation District of Oregon > View &
FedcclliansiAdminstetin Manage Reporter Modes (P-20) > Add Mode

Save Changes Please complete the form below.

* Mode v
| :i Drop down menu

* Type Of Service () Directly Operated
) Purchased Transportation

* Commitment | Midfyyyy
Date

Start Date | M/dfyyyy

Click to save —iE -

* Mode drop down menu
* TOS selection = directly operated or P.T.

Commitment date = capital funds first expended

Start date = first day of revenue service




——
Edit Mode Screen

Tasks (1) Records Reports Actions I:I John Ferguson

us.Depariment of Tonsportation - )0 008 - Tri-County Metropolitan Transportation District of Oregon > View &
rederelfiansil Adminkefien — Manage Reporter Modes (P-20) > Edit Mode

Save Changes
Mode Bus

Type Of Service Purchased Transportation

*Commitment | 7/1/1992
Date

Start Date  7/1/1992

End Date | 5/30/1995

FG/HIB © Yes
® No

Click submit to save o
changes

e End date = Last day of revenue service

e Modes are ended, not deleted




Proceed to Reporter Type Confirmation

News Tasks (1) D John Ferguson
oo 00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Modes (P-20)
save Changes Reporter Modes
Mode Type Of Service Commitment Date Start Date End Date FGI/HIB Seasonal Segments
| Demand Response Directly Operated 7171992 /111992 6/30/1999 NIA NIA
[1 Light Rail Directly Operated TM1/1992 711992 Y N
[ Bus Directly Operated TMM992 711992 Y N
[J  Street Car Rail Directly Operated 7172010 /172010 Y N
O Commuter Rail Purchased Transportation  7/1/2008 7172008 Y N
| Demand Response Purchased Transportation ~ 7/1/1992 /111992 NIA NIA
O Bus Purchased Transportation  7/1/1992 7111992 6/30/1995 N WA
[ | Demand Response - Taxi  Purchased Transportation  7/1/2009 7/1/2009 NIA NIA
[J  Street Car Rail Purchased Transportation ~ 7/1/2012 77142012 Y N
[]  Hybrid Rail Purchased Transportation  7/1/2010 /172010 Y N
M 4 1-100f10 » M
Edit Mode Continue Go Back Cancel

Click continue to go to next confirmation

FEDERAL TRANSIT ADMINISTRATION



Previous Reporter Type Confirmation

News Tasks (1) lecords eports Actions D John Ferguson

3 Hspciseck of s pafiion 2014 Flscal Year Reporter Type Conflrmatlon

Federal Transit Administration

er the following questions to confirm the reporter type for the 2014 fiscal yeal
Save Changes Existing Reporter Type
Current Full Reporter: Operating [ Click continue to complete kickoff

“Change Type? . Yes
® No
Select "Yes' if you would like to indicate a different reporter type.

[ CIICk yes for Go Back Cancel

guestionnaire

* Reporter type determines your required forms

* Click yes to go through questionnaire

— Questions appear

— Strongly suggested for first-time NTD 2.0 users




NTD 2.0

Reporter Type Questionnaire

Previous Reporter Type Confirmation

Please answer the following questions to confirm the reporier type for the 2014 fiscal year.

Existing Reporter Type

Current

*Change Type?

Questionnaire

*h307
Beneficiary?

Full Reporter: Operating

® Yes
O No
Select "Yes' if you would like to indicate a different reporter type.

® Yes
) No

Select "Yes' if you were a beneficiary of 5307 Urbanized Area formula funds (including direct funds, indirect funds through someone else, and use of

assels purchased with these funds).

FEDERAL TRANSIT AD

*Reporting Under O Yes
Another NTDID? (® Mo
Select "ves' if any of your agency service is being reported under another ntdid.
*Operating Public @ Yes
Transit Service? (O No
Select "Yes' if you were operating public transporiation service.
*Building Modes? ) Yes
® Mo
Select "Yes' if you were building one or more new transportation modes.
*Fixed Guideway @ yes
Bus? ) No
Select "ves' if you operate bus service over fixed guideway.
*High Intensity @ Yes
Bus? ) Mo
Select "Yes' if you operate high intensity bus service.
“Less Than 31 O Yes
VOMS? @ Mo
Select "Yes' if you operate less than 31 total annual maximum vehicles.
Resulting Reporter Type

Reporter Type Full Reporter: Operating

MINISTRATION



————
Reporter Type Questionnaire

* 5307 beneficiary!?
* Reporting under another NTD ID?
* Operating public transit service?

* Building new modes!?

* Fixed guideway or high intensity bus or both?
* Operating less than 31 VOMS!?




Complete Kickoff

News Tasks (1) Records Reports Actions D John Ferguson

Save Changes Existing Reporter Type

Current Full Reporter: Operating

Click submit to complete kickoff

“Change Type? () Yes
® No
Select "Yes' if you would like to indicate a different reporter type.

Go Back Cancel

News Tasks (1) Records Reports Actions . John Ferguson

us.oepariment of Tonsporiation - Report Year Kickoff Completed

Federal Transit Administration
Thank you for completing your Report Kickoff.

FEDERAL TRANSIT ADMINISTRATION




Ridership Activity Form (MR-20)

* Collected by mode and TOS

* Provides FTA with monthly trends in passenger usage
and service levels

* Submit data by the end
of the month for the
previous month

— For example, September data
are submitted by the last
day of October




—————
MR-20 Data ltems

* Report:
— Unlinked passenger trips(UPT)

— Actual vehicle revenue miles
(VRM) and vehicle revenue
hours (VRH)

* Car miles/hours for rail modes

— Vehicles operated in maximum
service (VOMS)

* Total data reported must be
consistent with annual total in S-10



——
Access MR-20 Report Package

* Go to News tab
* Look under [Analyst email] ReportYear 2015 (Original

Submission) is now available
— Will show ReportYear 2014 for systems still their RY 2014

* Click left box to go to Summary Screen

News Tasks (1) lecords Reports

I:I John Ferguson

U.5. Department of Transportation . -
Click nere 10 post.._.
Federal Transit Administration :

updates and other notices will be posted here throughout the lifecycle of this report version.
See 'More Info' for additional details.

Search news . matt.bonzek.ctr@dot.gov Report Year 2015 (Original Submission) is now available. Status

All »

Updates #00008 #Tri-CountyMetropolitanTransportationDistrictofCregon
Participating
Starred ir

7 hours ago % omment  More Info =

[ Click to access report packages




Report Package Summary Screen

* Click Related Actions to go to report packages screen

Records D John Ferguson
U.S. Department of Transportation Records / NTD Report Packages
FederalTransit Administation Y 2015 Reporting - 00008 - Tri-County Metropolitan Transportation District of
Summary » Oregon
News NTD Validation Analyst

Related Actions

Name mattbonzek ctr@dot.gov Phone 434-299-8803
E-Mail matt.bonzek. ctr@dot.gov

Report Information

Reporting Agency Tri-County Metropolitan Transportation District of Oregon Fiscal Year Start 7/1/2014
Address 1800 SW 1st Avenue, Suite 300 Fiscal Year End 6/30/2015
Paortland, OR 102555 Waivers TBD
Reporter Type Full Reporter: Operating Report Status  Original Submission - Working Data

Report Package Forms

Monthly Riderships Forms (MR-20)

ModelType Of Service Status Last Submitted Last Submitted By Open lssues Total Issues

YRPT 8/10/2014 8:00 PM EDT 0 0

MB DO 8/10/2014 8:00 PM EDT 0 0

DR PT 0 0

Click to access SRPT 0 0
report paCkageS I(_;[;i 8/10/2014 8:00 PM EDT Z Z

SR DO 0 0

FEDERAL TRANSIT ADMINISTRATION




——
Report Packages Screen

Records

. C|IC|( Monthly Ridership forms

[I John Ferguson

U.S. Department of Transpartation Records / NTD Report Packages

Federal Transit Administration  FY 2015 Reporting - 00008 - Tri-County Metropolitan Transportation District of
Summary Oregon
::I‘-'::Ed Actions » 4 Monthly Ridership Forms

View or manage the requirn anthly Ridership forms

; View Issues

View or manage validation iss fated with this report package

; Update Reporter Type
Change the applicable reporter ort package

Click to access individual mode/TOS
forms




Individual MR Forms by Mode/TOS

* Check box for specific mode/TOS
* Then click View Form

News Tasks (1) Records Reports Actions

D John Ferguson

us.pepanment ot ransporiation (00008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
federallionsh Aaminietien Report Package > Select Monthly Ridership Form

;L;Tv?aw Required Select Monthly Ridership Form

Related Actions » ()] Form Name ModeTos Open Issues

[]  Ridership Activity (MR-20) CRPT 0

[1 Ridership Activity (MR-20) MB DO 0

[ Ridership Activity (MR-20) DR PT 0

#  Ridership Activity (MR-20) LRDO 0

Ridership Activity (MR-20) DTPT 0

| Ridership Activity (MR-20) YRPT 0

| Ridership Activity (MR-20) SRPT 0

|| Ridership Activity (MR-20) SR DO 0

4 180f8 » M

[ 1. Click to mode/TOS forms I [ 2. Click View Form F Close




—
MR- ZO Data Entry Form

Tasks (1) Records

john Ferguson

us.pepanment o Tensporiation - ()0008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
Federaliansit Administetien Report Package > 2015 LR-DO Monthly Ridership Form for Tri-County

Summary Metropolitan Transportation District of Oregon
News
Related Actions »
. First Last  Supmited  Open Open
orm UPT VRM VRH VOMS Submissio  Submissio B Issues wi/ Status
y Issues
n n Expl
2014-July | 3470400 660999 45259 104) 811201 BAT0T 0 0 Open Details
2014- .
August 0 0 Open Details
2014-
Septemb 0 0 Open Details
er

Save Print Document Close
* Data Entry Options

— Submit

— Save (can still be changed prior to submission)

Submission dates/submitter name automatically
generated by system




——————
Print Document

Records

. John Ferguson

Us. Department of Transportation

: 00008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
Federaliansit Administetien Report Package > 2015 LR-DO Monthly Ridership Form for Tri-County

Summary Metropolitan Transportation District of Oregon
News
Related Actions » First Last . 0
Form uPT VRM VRH VOMS  submissio  Submissio 5”“3‘;,“9“ ol i
n n
2014-July | 3470400, 660,999 | 45259 104 311201 81201 0 CIICk to create
2014
August 0 H MTL CO py
2014-
Septemb 0 Details
er

Save Print Document Close

* Creates HMTL file (copy of form) for downloading
* Can either;

— View file in browser
— Print file




————
Link Created after Print Request

News Tasks (1) Records leports Actions D John Ferguson

U.5. Depariment of Transportation
Federal Transit Administration

00008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
Report Package > 2015 LR-DO Monthly Ridership Form for Tri-County
Summary Metropolitan Transportation District of Oregon

News
View Printable Version of Form - [as of 10/2/2014 &:43 PM EDT]

Related Actions »

First Last - Open
Form UPT VRM VRH VOMS  Submissid\ Submissio Submitted Open Issues w/ Status
By Issues
n n Expl
2014-July | 3470400/ 660999 45259 104 BIT1R0T]B/T1201 0 0 Open Details
2014- .
August 0 0 Open Details
2014-
Septemb 0 0 Open Details
er
Save Print Document Close

Click to download
HMTL copy

FEDERAL TRANSIT ADMINISTRATION




Issue Checks

L.5. Department of Transportation

tefEn 30030 - Washington Metropolitan Area Transit Authority > RY 2015 Report
rederaliansi faminsiefon package > 2015MB-DO Monthly Ridership Form for Washington Metropolitan Area

Summary Transit Authority
News . . . .
Related Actions » There are open issues associated with this form

View Printable Version of Form - [as of 8/21/2014 2:44 PM EDT]

First Last - Open
Form uPT VRM VRH VOMS  Submissio Submissio S“t’g““ed Open Issues wi Status
¥ Issues
n n Expl
2014-July 11,487,289 | 3,390,849 330,795 1,290 1 0 Open Details

m Print Document Close

Click to save ]

e Checks run when data saved
* Count shown in Open Issues




—
Addressing Issue Checks

News Tasks Records Reports Actions

‘ ‘ Brian McCollom

U.5. Department of Transportation

it 30030 - Washington Metropolitan Area Transit Authority > RY 2015 Report

Package > 2015MB-DO Monthly Ridership Form for Washington Metropolitan Area
summary Transit Authority

News . . . .
Related Actions » There are open issues associated with this form

{ 1. Click on Details

View Printable Version of Form - [as of 8/21/2014 2:4

Form UPT VRM VRH VOMS  Submissio  Submissio Subeed | ssucewl | Sta
n n Expl
2014-July 11,487,289 3,390,849 330,795 1,290 1 0 Open  [JoW g
m Print Document Close
2014 - July
Percentage Changes
UPT VRM VRH VOMS
Previous Month 0% 0% 0% 0%
Previous Year -1.32% -0.13% 0.8% 0.55%

[ 2. Click on View Issues F‘“"“'S‘-‘m
* Click on Details

— Percentage Changes displays
Click on View Issues




View Validation Issues

Records Reports Actions

| ‘ Brian McCollom

U.5. Department of Transportation

i 30030 - Washington Metropolitan Area Transit Authority > RY 2015 Report
rederelTians Adminsheien Package > View Validation Issues

Validation lssue List for Ridership Activity (MR-20) - ME DO
Select an issue from the list and click "View' to view more details

summary
MNews
Related Actions »

Last
Id | Location Description Status Criticality Reporter Name Modified I,;:[:;iﬂ ad
1 B
1. Select issue y
07,2014 - MR20-6 (MB/DO) The 30030 - Washington
451 MR-20 entered VRH is same as previous Open Important Metropolitan Area Transit
month. Authority

m 2. Click on View ]

e Select issue

 Click on View to address issue

FEDERAL TRANSIT ADMINISTRATION




Address Single Issue

Records

us peparment ofmansparation . 300030 - > RY Report Package > View Single Issue

Federal Transit Administration

Issue Information
Summary

News Reporter Name Washington Metropolitan Area Transit Authority
Related Actions ~ lssue D 451
Location MR-20

Validation Rule Information

Description 07/2014 - MR20-6 (MB/DO) The entered VRH is same as
previous month.

Data
Code Name
VRH Vehicle Revenue Hours

Related Comments

Comment Date Created

Last Modified By
Last Modified Date

No items available

Issue Review Details

Criticality | |mportant

Comment

1. Provide explanation

Enter Your Comment Here (Maximum of 4,000 Characters)

FEDERAL TRANSIT AD

2. Click on save

RuleID 63

|:| Brian McCollom -

Value

330795

Created By

 S—
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National Transit Database Offices

* NTD Operations Center
— Charlottesville,Virginia
— Monday to Friday: 0800 —1900 Eastern

— (888) 252-0936 »
— NTDHelp@dot.gov L NTD Help Desk ]

* NTD Program Office
— Washington, DC
— Keith Gates, Program Manager

— (202) 366-1794 - ]

— keith.gates@dot.gov L Me, email works best



mailto:NTDHelp@dot.gov
mailto:keith.gates@dot.gov

Additional Training

* NTD Website training page:

http://www.ntdprogram.gov/ntdprogram/seminars.htm

* National Transit Institute, NTD courses:
http://www.ntionline.com/courses/courseinfo.php?id=7

* NTD Website presentations page:
http://www.ntdprogram.gov/ntdprogram/announcements.htm
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http://www.ntdprogram.gov/ntdprogram/seminars.htm
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